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EVENT PLANNING



NZ Flowers Week 2017: How to host an event 

For Growers

Getting Started 

The best event that a NZ grower can run for NZ Flowers Week is an ‘open day’ at their 
properties. 

This is a day when members of the public may visit a place or institution to which they 
do not usually have access (ie: your nursery). Open days can be a great way to 
encourage new flower buyers and build awareness around NZ Grown products.
 
The NFPG would like Growers to host their own Open Days to encourage public 
education and support for NZ Grown flowers/foliage.
 

Here we offer you some useful tips on what to consider when planning an open day. 

 
Aim: To raise awareness and educate the NZ Public on supporting NZ Grown  
flowers/foliage
 
Duration: One day (generally 10am-2pm)
 
Run by: YOUR BUSINESS in collaboration with NZ Flowers Week and the NFPG 

Things to consider 

When? 

We suggest hosting your open day on Saturday, November 25th 2017. This is the 
second last day of NZ Flowers Week 2017 and being on a Saturday this will ensure 
that most of the public can attend.  

Who are you targeting? 

Be clear about who you want to attend. Are you targeting families, school 
children, students, singles or just the local community? Encourage your staff 
to invite a friend, family or colleagues.



Advertising your open day! 

Email nfpg@ufg.co.nz to get your open day listed on the NZ Flowers Week website 

Produce a leaflet/poster advertising your open day and distribute locally.  
*the NFPG can assist with the design of these 

Contact the local press/radio or write a press release. 
*the NFPG can assist with this 

Put up posters in the local area. *the NFPG can supply posters 

Contact your local school and advertise there. *the NFPG can assist with this

How? 

Plan your day in line with your target audience. If you are inviting children/families to 
come along organise games, face painting, colouring stations etc. 

Offer ‘round-the-clock’ tours of your property with key staff members  

Let people get a feel for what it’s like to be a NZ Grower. If possible, offer them the 
chance to cut some stems or show them how your processing equipment works.  

Create a social atmosphere; provide opportunities for people to purchase food/re-
freshments etc.  

Allow local groups to set up a ‘sausage sizzle’ to raise funds for their cause. Or contact 
local ‘food trucks’ giving them permission to set up on your property for the day. 
 

Logistics

Allocate roles for the day. Ask staff members to talk to visitors or give a tour of the 
property, etc.  

Give all staff a briefing including the emergency action plan. 

Organise a parking area and parking warden for your open day 

Make sure you have a contingency plan if the event of bad weather!



Insurance 

Check that your insurance policy will cover you to run an event like this.

 
Facilities / kit needed 

Fun activities for children – colouring in, quizzes, face painting
 
First Aid kits (just in case!)
 
Staff
 
Toilets (fully stocked)
 
Designated Parking Area 
 
Clear ‘pathways’ for foot traffic
 
STAFF ONLY Signs for areas public not allowed

Benefits 

Raise awareness towards NZ grown flowers and foliage
 
Gain recognition for your brand 
 
Improve community relations

For more information on how to run your very own NZ Flowers Week 
event please contact the NFPG team 

EM nfpg@ufg.co.nz  or  PH 09 979 9574


